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Aging & Disability Services Division

Personal Care Attendant Training Sign-Up Guide

Welcome to the Nevada Aging and Disability Services Division (ADSD) Training Portal.

This guide will walk you through setting up your account and enrolling in the Personal Care Attendant
(PCA) Training. The registration process takes about 15 minutes and the training takes about 10 hours.

What you need before you begin:
e A valid email address.

e A computer, tablet, or smartphone with internet access.

Honoring the dignity of every Nevadan.



Account Creation

Step 1: Open your browser and navigate to hifps://nevadaadsd.learnupon.com/ and select “Register

now .
Welcome to the ADSD Community University!

F]Five people walking in a park ready for a picnl‘c|

At the Nevada Aging and Disability Services Division we believe in the power of connections. That's why we nurture strong relationships
with community partners to help us achieve our mission. This portal is a collection of trainings and resources aimed at empowering our
network of partners to help fulfill our collective goal of providing services that enhance dignity and independence of every Nevadan we
serve.

Ready to Learn!

Email *

| |

Password *

Forgot your password?

Don't have an accounty Register now
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https://nevadaadsd.learnupon.com/

Step 2: Fill out the registration form. Enter your “email address”, create a secure “password”, and
“confirm that password”. Once completed, select “Register”. Make sure your password contains at least
1 number, 1 special character, 1 uppercase character, 1 lowercase character, and is at least 6
characters long.

Register for
ADSD Community University

| |
Email *

| |

P——
Password *

| ]

Confirm password *

| ]

| Log in ‘
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Step 3: Once submitted, the webpage will update and state a confirmation email has been sent to the
email address you had entered in “Step 2.

€, Apsp

Confirmation email sent tEca.student@emmple.com

You should receive an email confirming your account in
the next few minutes. If you don't get it, please check your
spam folder.

Log in or Register with a different email

Step 4: Check your email inbox. You will receive a confirmation email from
“notifications@learnupon.com” with the subject line “LearnUpon Confirmation instructions” to verify your
account. You will generally receive this within 5 fo 15 minutes of registration but can take up to a day. If
you did nof receive it, first confirm that you are logged in and checking the correct email address. If you
are still not seeing it, check o see if it is in your spam folder. Once located, “click the confirmation link”
to confirm your account.

LearnUpon Confirmation instructions ® inboxx a8 B
ADSD Community Univershy <notifications@learnupon.com: 11:59 AM (5 minutes ago) ﬁ @ L3} H
to pca.student

Welcome pca student@example com,

You can confirm your account through the link below:

https-/inevadaadsd learnupon comiusers/confirmation?confirmation_token=__FakeTokenExample123456&next path=%2Fdashboard

Regards,
ADSD Community University.

You might also consider adding notifications(@learnupon.com to your safe-senders/contacts list so as to prevent our emails going to

your spam folder.
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Step 5: Complete your profile. You will next enter your “First name” and “Last name”. Be sure this is
accurate as this will be utilized to verify training completion. Once completed, select “Save”.

# > Complete Your Profile

Info

You need to complete your profile

Basic Info
First name: * Last name: *
First name Last name

Powarad by
4 LearnUpon
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Enrolling in PCA Training

Step 6: If you have noft registered an account, please go to Step 1 in this guide. Once you have a
registered account, open your browser and navigate to htips://nevadaadsd.learnupon.com/ and
log on to the Nevada ADSD Learning Portal by entering your “email address”, “password”, and
selecting “Log in”.

@ Apsp

Welcome to the ADSD Community University!

B

F;Five people walking in a park ready for o picnic|

At the Nevada Aging and Disability Services Division we believe in the power of connections. That's why we nurture strong relationships
with community partners to help us achieve our mission. This portal is a collection of trainings and resources aimed at empowering our
network of partners to help fulfill our collective goal of providing services that enhance dignity and independence of every Nevadan we
serve.

Ready to Learn!

Email *

| |

Password *

Forgot your password?

Don't have an account? Register now
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https://nevadaadsd.learnupon.com/

Step 7: To access the catalog, select “View catalog”.

PS  PCA Student

Welcome
Back!
| o5 Dashboard The ADSD University
empowers you with
7 My courses tools and resources to
enhance the dignity
Enrolled and independence of =
those you support.
Completed
S My journeys Learning not started
Enrolled
Completed
< My paths You aren’t enrolled in any other courses right now
Enrolled View catalog
Completed
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Step 8: The “Personal Care Attendant Training Program™ may appear on this screen or you may
need to navigate to it using the arrow icons in the bottom right corner. If you are having difficulty
finding it, you may also navigate to

https://nevadaadsd.learnupon.com/cataloggsort=name _asc&live sessions=false&has certificate=f
alse&text=PCA to find PCA-related trainings. Select “Personal Care Aftendant Training Program™.

Explore your learning options

(), Search % Filters
' Agrey & Duotety Services Drednn
Personal Care Attendant Training Program
Z MODULES JOURNEY
IDEA Part C - Complaints Personal Care Attendant Training Program
This course is designed to help the Nevada Early Intervention Services This comprehensive training program is designed to equip Personal
program partners to understand the complaints process and timelines... Care Attendants (PCAs) with the foundational skills and ethical...

Page: of 1
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https://nevadaadsd.learnupon.com/catalog?sort=name_asc&live_sessions=false&has_certificate=false&text=PCA
https://nevadaadsd.learnupon.com/catalog?sort=name_asc&live_sessions=false&has_certificate=false&text=PCA

Step 9: Select “Enroll” to enroll into the “Personal Care Attendant Training Program™.

Personal Care Attendant Training
Program

& Absp =3

Personal Care Attendant Training Program

Drepartmens of Hurman Services
Aging and Disabslity S

About this learning journey

This comprehensive training program is designed to equip Personal Care Attendants (PCAs) with the foundational skills and
ethical framework necessary to serve Nevada's populations. The curriculum aligns with state mandates to ensure that every
worker provides safe, respectful, and high-quality support.

Step 10: You will receive an email nofification stating you have been enrolled info the “Personal
Care Attendant Training Program” and the first module “DCW Training Completion and Workforce
Pre-survey”. Within the training program, select “Start now” to begin the training program. Good
luck!

12 required steps

1
DCW Training Workforce Pre-Survey ~
1 Required course
g DCW Training Completion and Workforce Pre-survey
s ~ ADSD Thank you for smrting the Mevada DCW Training. Please take a few minutes to fill out this
o brief pre-survey. Y ...
Diirees Care Wierkfores Training Sereey
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